MyHununajgbHoe 010/1:KeTHOe 001e00pa3oBaTe/ibHOe yupexaeHue «/kaanibckasn
cpenHsis o0meo0pa3zoBarebHas mKoJaa Nel ¢ yriry0/1eHHbIM H3yYeHHEeM
OT/IeJIbHBIX NIPeIMETOB)

NOKYMEHT NOANUCAH
3/EKTPOHHOW NOANUCHIO

PACCMOTPEHO U ITPUHATO VTBEPXJALIO

Ha 3aCeIaHNH IEJaroruyeCcKoro JUPEKTOP LIKOJIBI Eég;{%g%;aigﬂaazﬂe;:;t;giﬁilﬁiﬁio
coBeta, mpoTokoa Nel Jlatudymmuna [, | e 120220250 00052020
om 27.08.2025 2. npuka3 Nel31-o ot 27N

perucTpaloHHbIN Ne

ITOJIO’)KEHUE
0 3JIEKTPOHHOM JKypHaJie

1. OO01ue moI0:KeHus

1.1.JlanHoe mosIOXKEeHUE pa3pabOTaHO HAa OCHOBAHWM JICUCTBYIOIIETO 3aKOHOAATENIbCTBA
Poccuiickoit ®denepanyn 0 BEAGHUU JOKYMEHTOOOOpPOTa W yueTa Y4eOHO-TeAaroruyeckKoi
NEeSITEIbHOCTH, B YACTHOCTH:

- 3akoHa Poccuiickoit @enepanuu Ne 273-D3 ot 29 nekadbps 2012 romga «O6 oOpazoBaHUH B
Poccuiickoit ®eneparuny;

- ®enepanbHbii 3aK0H «O MepcoOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-D3;

- @enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHusanuu IperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

- ®enepanbubiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOMN TOAMUCHY;

- Pacnopsbkenue IlpaBurenbctBa PO ot 25.04.2011 Ne 729-P 00 yTBepkIeHUM IEepeUHS
YCIIYT, OKa3bIBAEMBIX TOCYJAPCTBCHHBIMH W MYHUIUMAIBHBIMU YYPSKICHUSIMUA € JIPYTUMU
OpraHu3aIlsIMH,

- Ilpukaza Munnpocsemenus Poccun ot 06.11.2024 Ne 779 "OO yTBepX A€HUU HEpeuHs
JOKYMEHTOB, MOJrOTOBKa KOTOPBIX OCYLIECTBISETCS NENaroruyecKuMH pabOTHUKAMHU IpU
pean3ali OCHOBHBIX 00Ie00pa30BaTeIbHBIX MPOrpaMM, 00pa30BaTeIbHbBIX IPOrPaMM CPEAHETO
npodeccnoHansHOro 0opasoBanus'.

1.2. Tlonoxenue ompenenser mnpaBwia paOOTbl M e€IuWHbIE TpPeOOBaHUSA IO BEICHUIO
aseKTpoHHOrOo kypHana B MBOY «/[xamunbckas COLL Nely (nanee — llkosna).

1.3. DOnextpoHHBIM XKypHaioMm (manee — IXK) Ha3zpIBaeTCs KOMIUIEKC IPOTPAMMHO-
anmapaTHBIX CPEJCTB, BKJIIOYAIOIMINUNA 0a3bl JAaHHBIX M CPEACTBAa JOCTyma U paboThl ¢ HUMHU
(mporpamMMHoO-anmnapaTHy0 HHPPACTPYKTYPY, CEPBUCH HH(DOPMAIIMOHHOTO B3aUMOICHCTBHS).

1.4.  DOnexTpoHHbIi  JHeBHMK —  pazmen  OXK,  mpeacraBmsomuii  co6oi
MHUBUAYAIN3UPOBAHHYIO BBIOOPKY JaHHBIX U3 DK 0 Xoze u pe3ynbrarax 00y4eHUs] KOHKPETHOTO
yUEHUKA.

1.5. DK — cpeacTBo MHOUBUIYalIbHOI'O Yy4eTa pe3ylbTaTOB OCBOEHHUS 00pa30BaTEJIbHBIX
nporpaMM. OH OTHOCHTCS K Yy4eOHO-IIE€Zaroruueckoi JOKyMEHTalMu. AKKypaTHOE, TOYHOE M
CBOEBPEMEHHOE BeJIeHHWE €ro o0s3aTeabHO ISl Kaxjaoro corpyaHuka llkomsl, B 00s3aHHOCTH
KOoTOporo BxoauT padota ¢ 3XK. JlocTyn k nmepcoHaIbHBIM CTPAaHUIIAM JTHEBHUKA UMEIOT POAUTENN
(3aKOHHBIE TpelcTaBUTENN) olyvarouierocsi, ooyyatouuiics, aqgmuauctpanus [konsl (aupexTop
k0Bl 3aMECTUTENN JUPEKTOPA), YUUTEINA, KIaCCHbIE PYKOBOAUTENN; aAMUHUCTpaTOp DK.

1.6. ITpuamunamu padoter ¢ DK sBstoTCS:

e coOo/IeHNe MPaB U CBOOO]] YIaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;
e JIOCTOBEPHOCTH U MOJHOTA HHPOpMAIUH, coaepxatieics B IXK;
e yHU(UKALUA JaHHBIX, cofepxanuxcs B DK, u nokymeHTHpoBaHHOM nHpopmanuu 1Ikomnsr;
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e 3allMTa JAaHHBIX, coqepxamuxca B 2K, OT HEMpaBOMEPHBIX U MPOTUBOMPABHBIX ACHCTBUIA.

1.7. BeneHnue »neKTpOHHBIX (hOpM ydeTa 00pa3oBaTEIbHON JAEATEIBHOCTH M PE3yIbTaTOB
oOpazoBarenpHOi nestenbHOCTH (DXK) sBisieTcs COCTaBHOM YacThi0 pPA0OTHI MO BEACHUIO
3JIEKTPOHHOTO TI0KyMeHToobopoTa B IlIkoe.

1.8. DX saBisiercst yacTbio HHGOpMAIMOHHOM crucTeMbl IIIKobI.

1.9. ®yukumoHupoBanwe © wucnojb3oBaHue XK OCylIecTBIAETCS B COOTBETCTBUU C
JEHCTBYIOIIMM 3aKOHOaTeIbCTBOM PD, B ToM unciie denepanbHbiM 3aKkoHOM OT 27.07.2006 Ne 152-
O3 «O nepcoHANbHBIX TAHHBIX.

2. Haznauenne 9K

92K ucnonp3yeTcs 151 penieHust CAeAyOIINX 3a1a4:

2.1. Co3nanue/BBOM, CHUCTEMATH3allUs, WCIOIB30BAHME M XPAHCHHE JTaHHBIX O XOJe
oOpaszoBarensHOi AestenbHOcTH B Illkoine, B Tom umciae 00 YCHEBAEMOCTH M TOCEIIAEMOCTHU
YUaIIUXCS.

2.2. Odopmiienne uHpoOpMaluu, XpaHsmeldcs B 0Oa3e JaHHBIX, B BUIEC JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. OOecrnieueHue OMNEPATUBHOIO JOCTYyNa poOJAUTENeH (3aKOHHBIX MpEACTaBUTENECH)
oOyyaromerocsi, oOyugaromierocsi, agmuaucTpaun Llkonsr (aupextopa Ilkonbl, 3amecTturenei
JIUPEKTOpa), yIUTeseH, KITaCCHBIX PYKOBOAMUTENEH K OTMETKAM 3a BECh MIEPUO/I BEICHHUS )KypHaa 1o
BCEM IIpeMeTaM B JII000€ BpeMsi.

2.4. ABTOoMaTH3alMs CO3/1aHUS OTUETHOM JOKYMEHTAIIUU YUUTECH U aIMUHUCTPALIUH.

2.5. CpoeBpeMeHHOE WH(M)OPMHPOBAHHE PpOAUTENCH (3aKOHHBIX TPEICTABUTENCH) TIO
BOIIPOCaM YCIEBAEMOCTH, HHAMBUAYAIbHBIX PE3yJIbTATOB U MOCEIIAEMOCTH UX JETEH.

2.6. NadopmupoBanue 00ydaromuxcst 0 X0/1e 00pa3oBaTeIbHOM JeSITeILHOCTH TTOCPEICTBOM
maHHBIX B DXK.

2.7. Kontpons 3a peanuzanueil 00pa3oBaTeabHbIX IPOrpamMM, B TOM UUCIIE YUET:

e  TPOBEJCHHBIX 3aHATHI;

e  JIOMAITHMX 33/1aHUH 1 00beMa Harpy3KH Ha 0OYyJarOIIHXCS;

e pe3ynbTaTOB OCBOCHUS 00pa30BaTEIBHOMN MPOrpaMMbl 00ydaromuMuUcs (YCIeBaeMOCTbh);
e TIOCEMIAEMOCTH 3aHATUH 00YJaAIONTIMHUCS;

e  JIMHAMHKH YCIIEBAEMOCTH O0YYaIOIIUXCS;

e  peanuzanuu o0pa3oBaTENbHOMN MPOrpaMMBI.

3. [IpaBuaa padorsl ¢ DK

3.1. Benenune DX o0s3arenbHO Ui K00 Megarora, KJIacCHOro pyKOBOIMTEINS, a TAKKe
Tex paboTHUKOB I1IK0bI, B UbM (QYHKIIMOHATIbHBIE 00S13aHHOCTH 3TO BKJIIOUYEHO.

3.2. llopaepxaHue B aKTyalbHOM COCTOSIHUU HH(POPMAIIHH, XpaHsielcs B 6a3e nanHbx DK,
ABJIETCS 0053aTEIbHBIM.

3.3. Yuer peanuzanuu o0pa3oBaTelIbHBIX IMPOTpaMM U OCYILIECTBICHHMS 0Opa30BaTeIbHOM
NeSITEIbHOCTH BEJIETCS] BCEMHM IearornyeckuMu pabotuukamu 11Ikosnsr.

3.4. PacnpeneneHue 3aHATHM 10 MpeaMeTaM M 3aKpeIUIeHHe MX 3a YUYUTEeNIsIMHU
OCYILIECTBIISIETCS] HA OCHOBAHUU Y4€OHOIO IJIaHa U PACIIPEeIeTICHHs IeJarOrM4ecKoi Harpy3Ku.

3.5. Broxg B DX naTt mpoBeseHus 3aHATUI B COOTBETCTBUHU C paclUCaHUEM 3aHATUH, TeM
YPOKOB, 3a/IaHHBIX JOMAIIHMX 33JaHUN, OTMETOK OOYYaloIIMXCS U CBEACHHH 00 OTCYTCTBUU
yJaluxcs Ha YpoKax OCYIIECTBIISIETCS YUUTEISIMU €XKETHEBHO.

3.6. Buecenne B D)X wuHpopMamuu 00 OTMETKAax OOYYAIOIIMXCA W CBEACHHHA O
MPUCYTCTBUM/OTCYTCTBUM OOYUaIOMIMUXCS JOJDKHO MPOU3BOAMTHCS B JIEHb NPOBEACHUS 3aHATHS HE
no3nHee 17:30.

3.7. lllkona rapaHTHpyeT OOy4YaIOMIMMCSA U UX POAUTENSIM (3aKOHHBIM MPEJICTABUTEIISIM)
BO3MOXXHOCTh OIEPAaTHUBHO IOJIy4aTh MH(OpPMALMIO O TEKyIled yCIeBaeMOCTH U IOCEUIaeMOCTH
oOyuatomerocs uepe3 K.



3.8. [Ipu Bepernn DK KakIbIM Me1arorom (yIuTesIeM) T0JDKHO COOMI0aThCS €TMHO00Opa3ne
3aIl0JIHEHUS )KYPHAJIOB B YaCTH TEM IPOBEIEHHBIX YPOKOB (B COOTBETCTBHHU C paboueii mporpaMmmon
10 IIPEIMETY), BBICTABJIEHHBIX OTMETOK, IIPOIIYCKOB YPOKOB M 3aIIMCEH O JTOMAIIIHEM 331aHUU.

3.9. Ilonp3oBarensm DX 3anpeniaercs nepeaBaTh CBOU NEPCOHAIbHBIE PEKBU3UTHI 10CTYIIA
K 2K npyrum naunam.

3.10. Corpynuuxam I1Ixomsl 3anpemiaercs nomyckaTh o0ydaromuxcs [Lkoms! k padote ¢ XK.

4. IlpaBujia BeleHHS y4eTa yCIeBAeMOCTH U MOCENaeMOCTH 00yYAKIINXCS

4.1. PaGora yuuTenss 1O BEICHUIO JaHHBIX TEKYIIEH YCIIEBAEMOCTH OOYYarOIIeTrocs
OCYILECTBIISETCS B pazjieiie «KilacCHBIN xKypHa».

4.2. Yuurenb B COOTBETCTBUU C paclyCcaHueM 3aHATHA BHOCUT B DX ciepyroniue gaHHBIE:
TEMY YPOKa; OTCYTCTBUE O0YUAIONIUXCS; OTMETKH 00YJarOIIMXCs; JOMAITHEE 3a/IaHue.

4.3. Yuutenbp BHOCUT B D)K ydeTHyrO 3aluch O MPOBEACHHOM 3aHATHH 10 (PakTy B JEHBb
MIPOBEACHUS.

4.4, Y4er pe3yiabTaTOB yCIIEBAEMOCTH O0yJarOIINXCS:

e pe3yabTaThl Y4eOHOW NEATEIHHOCTH OIICHUBAIOTCS HAa OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYILIEHUI) 00YYaIOIIMUXCS, MUCBMEHHBIX PadO0T, MPAKTUUECKOH JAeITeIbHOCTH 00yUYaIoIXCs;

e OTMETKH 32 YCTHBIC U MUCHbMEHHBIE OTBETHI BBHICTABIIAIOTCS B KOJIOHKY 3a TO YHCJO, KOTJa
MIPOBOAMIIACH PabOTa;

e B KJIETKaX JUIsl OTMETOK yYUTEIh MMEET MPABO 3aMUCHIBATH TOJIBKO OIMH M3 CIETYIOIINX
CHUMBOIIOB: «2», «3», «», «5», «H». JlonmycTUMO CTaBUTh HECKOJIBLKO OTMETOK B OJHY Tpady;

e [IPU KOHTPOJIBHBIX MEPOIIPUSATHUSX, IPOBOJAUMBIX YUUTEJIEM B COOTBETCTBUH C TEMATUYECKUM
TUTAHUPOBAHUEM, 005I3aTENIbHBIM YCIOBHEM MPOBEACHUS KOHTPOJIS SBISIETCS BICTABICHUE OTMETOK
BCeM OOYYArOIIMMCS, IPUCYTCTBYIOIIUM Ha YpOKe (MCKIFoYasi CIIydad, KOTJa y4Jalluics JOJToe
BpeMsl OTCYTCTBOBAJl MO YBXHUTEIHHOW NpUYMHE (HAMpUMEp, MO OOJE3HU), MOATBEPKICHHON
COOTBETCTBYIOIIMMH JTOKYMEHTAMH ),

e OTMETKH BBICTABIISIFOTCS B rpade TOro JHs, KOTr/ia MPOBOAMIIACEH JaHHas paboTa;

e OTMETKH 32 IMHCBMEHHYIO PabOTy MPOCTABISAIOTCS B CPOK HE Oosee Tpex padoumx THEH C
MOMEHTA €€ HalMCaHus 00y4atoIUMUCS;

e BpeMs, 32 KOTOPOE OOYJarOIIUICs JTIOJDKEH JIMKBUIMPOBATh 33/10JKEHHOCTD, HE TTPEBBINIACT
OJTHOM yueOHOW Helenu MpHu YCIOBUU MpUCYTCTBHs oOydaromerocs B [lIkore, B TeueHue KOTopoit
pe3yabTaThl OIEHUBAHUS OTCPOUCHHBIX 3aJJaHUM JOKHBI ObITh BBICTaBJICHBI yunTesieM B DXK.

4.5. YyeT nocemaeMocTd 00yJarommuxcs:

J yUUTEIbh 00513aH Ha KaXJI0M YPOKE OTMEUYaTh OTCYTCTBYIOLIUX 00Y4arOIINUXCS;
. IIPU OTCYTCTBUM 0OYYaIOLIErocs Ha YpOKe YUUTeNlb pocTabiseT «Hy;
. oOyuaroluecs, UMEIOILUE METUIIMHCKYIO CIIPaBKy 00 0CBOO0XK/IEHUU OT GU3NUYECKUX

Harpy3oK, JOJDKHBI IPUCYTCTBOBAaTh Ha YpOKax (U3MUECKOM KyJIbTyphl W  BBINOJIHATH
MHIUBUAYAJIbHbBIE 3aaHMSL.

4.6. OdopmiieHre TeMbl ypoKa: paboTa yYUTeNs 10 BEJICHUIO yYeTa BBIOJHEHHS y4eOHBIX
IIporpaMM U MPOBEACHHBIX 3aHATHI ocymiecTBisieTcs: B pasaene «lloypounoe miianupoBanue». B
Hayaje y4yeOHOro rojia y4yuTelb BHOCHUT TE€MAaTHYECKOE IJIAHUPOBAHUE IO IMPEIMETy B pas3jel
«[loypouHoe nyaHupoBaHuE» HA CPOK OT OJHOM y4eOHOM YeTBEpPTH J10 roja.

4.7. JlomaliiiHee 3aJlaHHeE:

—yuuTenb BHOCUT B DK nHpopmanuio o JoMalIHeM 3a/laHuH B JIEHb IPOBEICHUS 3aHATHS 10
16:00;

—B rpade «JlomaiHee 3ajaHne» GUKCUPYET COEpKaHUE 3a/1aHusl, CTPAHHIIBI, HOMepa 3a1a4
U YIOpaXHEHUH C OTpakeHHeM creuupuKyd JoMaliHed padoThl (MMOBTOPUTH, COCTaBHUThH ILIaH,
TabIUILYy, BOIPOCH! U T. [1.);

—BHOCUT 3amuch «MHauBuayanbHOEe 3amaHue» B Tpady «JlomamrHee 3amaHue», eciu
npeJuiaraeT 00y4aroumMcs HHAUBUyalbHbIE 3aJaHNS;

—HEC 3a1acT JOMAaIIHEC 3aJaHNC 1 BHOCHUT B IT0JIC «,HOMaIHHee 3aJaHUEC) 3aIllUCh «He 3a4aHO»,
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—HC 3a1aC€T JOMAIIHECEC 3aJaHUC ITOCJIIC KOHTPOJIBbHBIX MepOHpHHTHfI, Ha KaHUKYJIbI.

4.8. BricTaBneHne UTOTOBBIX OTMETOK:

—Y4HTENb BBICTABIISIET OTMETKHU 3a OTYETHBIN nepuos odyuarouumes B pasaen XK «'ogoBas
OTMETKay;

—B KOHIIE OTYETHBIX MIEPUOJIOB BBICTABIISIET OTMETKH OOYUYaIOMIMMCS 332 YETBEPTh, MOIYTOJIHeE,
roJl B CPOKH, onpezeneHHble qupekropoM LIKombI, HO He MO3Hee YeM 3a JBa JHS 1O OKOHYAHUS
y4eOHOT0 Meproa;

—IUTs1 OOBEKTUBHOM aTTECTAlMU 00YJAIOLIMXCS 32 YETBEPTh YUUTENb 00513aH BBICTAaBUTH B DK
HE MEHEE TPEX OTMETOK C 0053aTeNIbHBIM YYETOM KauecTBa 3HAHUHM 00yUJaroIIMXCsl 10 MTUCHMEHHBIM,
71a00paTOPHBIM U IPAKTUYECKUM paboTaMm.

5. ®yHKUMHU U JeSITeJILHOCTH NoJib3oBaTesiei K
5.1. Ilonp3oBatemnsimu DK ABIsrOTCSA:

o  nupekrtop HIkomsl,

e 3aMECTUTEJM AUPEKTOPa;

e  IIEJaroru;

e  KJIACCHBIE PYKOBOJMTEIIN;

e aamuHHCcTpaTOop DXK;

5.2. Obyuaromuecs 1 UX pOAUTENH (3aKOHHBIC MPEACTABUTENN) SBISIOTCS MMOIH30BATEIIMU
AJIEKTPOHHOIO JHEBHUKA.
5.3. lupektop LIkombl yTBEpKAACT:

e  yu4cOHBIU IUIAH;

e  IMEJArorvyecKyro Harpy3Ky Ha 4eTBepTh (IOIyroaue/y4eOHbIH TOA) HE MO3HEE YEM 32 JIBE
HEZeNu 10 Havajga yueOHOro nepuosa;

e  pacmMcaHue 3aHATUHN Ha y4eOHBII MEePHO] HE MO3JHEE YeM 3a OJHY HEIeI0 10 ero Havama;

e  CIHMCOYHBIN cocTaB oOydaromuxcs kinaccoB Llkonbr He mo3nHee 31 aBrycra;

e  CIMCOK KJIACCHBIX PyKOBOJHWTENEH He nmo3aHee 31 aBrycra.

5.4. 3amecturens qupekropa LlIkons! mo yaeOHO-BOCTIUTATEEHOM padoTe:

e OCYLIECTBISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CUCTEMON paboThI 1o BezeHuto DK;

e 10 OKOHYAHUM y4yeOHOIO roja mojy4aeT y aJMHUHUCTpaTropa Konuu XK Ha 37I€KTpOHHOM
HocuTeNe HH(POPMaIMK — ONTHYECKOM JMCKE MO Kilaccam;

e IIpOBEpEHHbIE Ha PabOTOCIOCOOHOCTH TBepAble konmuu XK 3ameyaTbiBaeT B KOHBEPTHI,
3aBepsieT NOANKUChIO, pacIIM(PPOBKON NOJMHUCH U JaTOH;

e  OCYHIECTBJISIET KOHTPOJb 33 CBOEBPEMEHHOCTHIO OTPaKEHUS B KypHAJleé paclHuCaHusd U
YUYETOM 3aMEIEHHBIX U MPOIYLIEHHBIX YPOKOB (3aHATUH).

5.5. TexHnUeCKHE CIEIUAIACTBI:

e CBOEBPEMEHHO MpPEJOCTAaBIAIOT JHUCIETYEpPY 00pa30BAaTEIbHOIO YUPEXKIEHUS JaHHBbIE IS
3anonHeHus OXK: cxemy oOy4yeHMs, CIMCOK M3Yy4aeMbIX JUCHUUIUIMH (TPEAMETOB) AJI Ka)J0To
KJ1acca/TPyIIIbl, CBEIEHUS O Mepruoax o0ydeHHUs U aTTeCTalluu U T. 11.;

e  I10 OKOHYAHWHU YETBEPTEH U MOIYTOAUM COCTABIAIOT OTYETHI 110 paboTte yuutenen ¢ IXK;

e TI0 OKOHYAaHMHU Y4e€OHOIO rojia KOHTPOJMPYIOT pacnedaTky JaHHbIX DK ¢ pesynpTaramu
oOyueHusi B yueOHOM roJly (UTOrOBBIMH OTMETKaMH) MO KjlaccaM M MPaBUIBHOCTb UX 0(OpMIICHUS
KJIACCHBIMU PYKOBOJUTEIISIMU;

e UH(OPMUPYIOT MEJATOTOB O BBISBIECHHBIX OLINOKaX, JOMYIIEHHBIX UMH NpHU padote ¢ DXK;

e  OCYUIECTBISIIOT KOHTpodb 3a peanuzanueit ®I'OC OOII HOO, OO0 u COO; 3a
BBITIOJTHEHHEM  y4eOHBIX IIJIaHOB; MPOTHO3MPOBAHMEM XOJa, Ppa3BUTHS U  PE3ylIbTaToOB
00pa3oBaTeNbHON JIEATETBHOCTH O KJIaccaM; MPaBMIIBHOCTBIO BeleHUs D)K; cBOEBpeMEHHOCThIO
OTpaXEHUs B JKypHaje paclHCAaHUs; 3alOoJIHEHHEM JKypHaja MeJaroraMu; CBOEBPEMEHHOCTHIO
BBICTABJICHUS OTMETOK M PE3yJIbTaTOB 3aHATHUN; HAMNOJIHAEMOCTBIO OTMETOK; OTpaKEHHEM



MOCEIIAEMOCTH  3aHATHUH; CBOCBPEMECHHBIM 3allOJHEHHEM paszeiia JIOMAlllHUX  3aJaHui;
COOTBETCTBHEM JOMAIIHUX 3aJJaHHI TPEOOBAHUAIM IO CONEPKAHHUIO U 00BEMY.

5.6. Yuurens (megarorudeckuii paboTHUK):

. orpaxkaeT B OJX xom o0pazoBaTenbHOW JEATEIBHOCTH B COOTBETCTBUU C
00pa3oBaTebHON IPOTPAMMO U yIEOHBIM TUIAHOM;

. ©KEIHEBHO BHOCUT B JKypHAJl CBEJCHHS O 3aHATHUAX IO MPEAMETYy (TeMaxX YPOKOB,
3aJJaHHBIX JOMAIITHUX 33IaHUsX );

. oueHuBaeT 3()(HEKTUBHOCT, W PE3YIbTATUBHOCTh OOYYEHHS OOYYAIOUIUXCS IO
npeamery (Kypcy, IporpaMMme), YYUTHIBash OCBOCHHE 3HAHWMW, OBJAJICHHE YMEHUSIMH, Pa3BHUTHE
OIIBITAa TBOPUECKOM JESITEIBHOCTH, TIO3HABATEILHOIO HHTEpECca 00yUYaroInXCs;

. BHOCUT JaHHBIE 00 YCIIEBAEMOCTH OOYYAIOUIUXCS, CBOCBPEMEHHO IPOCTABIISIET
MOJIy4YEHHbIE YYCHUKAMH OTMETKH, B TOM YHUCJI€ YETBEPTHBIE (I10IYr0/I0BbIE) U TOJ0BbIE;

. OTMETKH 3a MUCbMEHHBIC pa0OTHI BHICTABIISECT B CPOKH, MPEAYCMOTPEHHBIE HOPMAMH
WX MPOBEPKH, HO HE TIO3IHEE TPEX JHEH C MOMEHTA MPOBEACHHS PaOOTHI;

. 3aHOCHT CBOCBPEMEHHO JaHHBIE O TOCEIAEMOCTH OOYYaIONIUXCs, BBITOJTHCHUH
JIOMAaITHUX 3aJaHUM;

. 3anonnser XK Kak 3aMenaronuii yauTenb (BBOJUT JaHHBIE O MPOBEIEHHOM YPOKE)

B YCTAHOBJICHHOM IOPSJKE MPHU OCYLIECTBICHUHU 3aMEHBI.

5.7. KnaccHble pyKOBOJUTEIN:

. KOHTPOJHMPYIOT aKTyaJTbHOCTh WH(OPMAIMKM OOYyYaIIUXCs, POAUTENSAX M CIHCKaX
CBOETO KJlacca M MH(QOPMUPYIOT AHCIIeTYepa 00pa30BaTEIbHOIO YUPEKACHUS O JIFOOBIX U3MEHEHHUSIX,
BHECEHHBIX B KypHaJI;

. aQHAJM3UPYIOT YCIEBAaEMOCTb M IOCEHIAEMOCTh YPOKOB OOYYaroIIMMHUCS CBOEro
KJiacca;

. KOHTPOJIMPYIOT CBOEBPEMEHHOCTb 3allOJIHEHUS] U BHECEHUS I€aroraMu JaHHBIX 00
YCIIEBaEMOCTH H MTOCEIIAEMOCTH 00YJaIOIINXCsl CBOEro Kimacca B DXK;

. UHGOPMUPYIOT poauTeaed 00 ycreBaeMOCTH U MOCEIIAeMOCTH JeTell MOoCpeaCcTBOM
0TuYeTOB, CHOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 1O 3ampocam pOIUTENeH;

. 3HAaKOMAT OOydYaloUIMXCs M HX poJAUTeNIel C HOPMAaTUBHBIMM JJOKYMEHTaMH,
JIOKQJIbHBIMU aKTaMH U UHCTPYKLHUSAMH, PETJIaMEHTUPYIOLIUMHU MOPSII0K UCIONb30BaHus DK;

. MPEJOCTABIAIOT MO OKOHYAHMM KaXKAOH UYETBEpTH 3aMECTUTEN0 IUpEKTopa I10
y4e0HO-BOCIIUTATENbHOM padoTe OTUETHI 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH 00yJarouxcs Kiacca;

. OpPTraHU3yI0T OINEpPaTHBHOE B3aMMOJEHCTBHE MEXIy OOydyarolIMMHUCS Kiacca, UX

poauTeNnsiMU (3aKOHHBIMU MIPEICTaBUTENSIMU ), afiMUHUCcTpanyet 1Ikomnsl 1 negaroraMu ¢ moMoIbo
29X

. KOHTPOJMPYIOT  €XKEJAHEBHO  perucrpauuio  ¢akra OpUCYTCTBUS/OTCYTCTBUS
oOyuJarolerocs: Ha 3aHATHSX.

5.8. lucneruep 00pa30BaTEIbHOIO YUPEKACHHUS:

. BBOJIUT U KOHTPOJIUPYET aKTyalIbHOCTh JaHHbIX oOyuatomuxcs Hlkonsr (. U. O., rox
POXKIEHMsI, 1OJ, KOHTAaKTHbIE JaHHBbIE, J00aBiI€HHE (PU3MUECKOrO JHIa B TPYyNIy «YUYEHUKN»,
Ha3HAYEHUE YUETHBIX JAHHBIX JJIS BX0J1a B 3JIEKTPOHHBIN JHEBHUK) (pa3aen DK «YdueHukmn»);

. BBOJUT M KOHTPOJMPYET aKTyaJlbHOCTh JI@HHBIX O POJIUTENAX (3aKOHHBIX
npencrasutenax) ooyvaromuxcsa (P. U. O., crenenp poacTBa, KOHTAKTHbIE JaHHbIE, 100aBICHUE
¢usnueckoro nuua B rpynny «Poaurenuy, npuBs3ka poauTens K Npoduilo ydeHHKa, Ha3HaAuYECHUe
YUYETHBIX JaHHBIX JUI1 BXOJla B AJIGKTPOHHBIK AHEBHUK) (pazmensl DK: «Duszmueckue iuiay,
«YUEHUKNY);

. BBOJIUT U KOHTPOJUPYET aKTyaJbHOCTh JAHHBIX O JIBUKEHUU oOyuaromuxcs (pa3aen
OXK «lIpuka3sl O JABMKEHMSIX KOHTHHIEHTa»), OHJIEKTPOHHBIM TIepeBO OOydaroIuxcs H3
KJ1acca/TpyMIibl B KJIacc/TPyMIly Ha OCHOBaHUHU MPUKa30B aupekTopa kol

. dopmupyet B DK crnmcku kiaccoB (pasznen 9K «Knaces»);



. dhopmupyet B XK criricku y4eOHBIX TPYII B paMKax Kiacca/mapamienu (pasaen 9K
«pynmel 00yueHus»), OTpakaeT M3MEHEHUS! B CIIMCKAX TPYII (3a4MCICHHE, BHIOBITHE, TIEPEBOT
o0y4Jaronmxcs);

. BBOJUT JaHHbIE 1 (hopmupoBanus B XK yuebnoro miana (pazaen DK «YueOHblIi
TJIaH»);

. Ha3HAYaeT yyUTeJeH Mo mpeaMeTaM sl KaKIO0ro KJIacca/TpyMIbl B COOTBETCTBUH C
yueOHBIM pacluCaHUEM;

. HACTpamBaeT CXeMbl O0yUSHHS [yl HA4aIbHOM, OCHOBHOM M CpeIHEH MIKOJIBI (pa3aen

OX «'paduk o00yueHHUsS»): COHCOK H3yYaeMbIX JTUCHUIUIMH (MPEAMETOB) JUIS  KaKIIOTO
KJIacCa/TPYIIbI, MEepUoJ] O0ydeHUs, TIEPUOJT aTTeCTAllU, KAaHUKYIbI, yaeOHas Heaems, MepeHOCHI
MIPa3IHUKOB;

. ¢dopmupyet B DK CHCOK KIACCHBIX PYKOBOAMTENIEH U KOHTPOJIUPYET aKTyalbHOCTb
naHHbIX (pa3aen DX «Ha3znaueHue KIacCHBIX PYKOBOJUTEIICH»);

. 3anonHseT rpapuk 3x3ameHoB (pasaen DK «'paduk sx3ameHOBY);

. BBOJUT JaHHble 00 opraHu3anuu 3aMmeH mnpenonaBatened (pazgen XK «3amena
MpenoiaBaTeiein»);

. 3aMoyHsIeT TeMaTU4YecKue TuianupoBanus o npeameram (pazaen DK «Kanengapho-
TEMaTUYECKHE IIJIaHbI»);

. pacnpesenseT y4yeOHYI0 Harpy3Ky COIJIacCHO y4eOHOMY IUIaHY B COOTBETCTBUU C

YTBEPKICHHBIMU CIHCKAMU YYHUTEJICH-NIPEIMETHUKOB, KiaccoB, y4eOHbIX rpynm (pasgen XK
«Pacnpenenenue Harpy3kmu»);

. BBOJUT JlaHHbIE U hopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PacIMCAHUS
3aHATUH Ha yueOHbIN nepuo/] (4eTBepTh, NOIyroaue, ron) (pasnen XK «Pacnucanue 3aHATHIY).

5.9. Anmunuctpatop 9XK:

. 3aKpbIBAET MpEAbIAYLIIUl y4yeOHbIl TIoJ, OTKpbIBA€T HOBBIM yu4eOHbI Troj
(ycraHoBKa/mepeBol B HOBBIA yueOHBIN rox — pasaen DX «HacTpoiika mporpaMmer», moapasien
«Texymmii yueOHBIN TOI»);

. HazHayaeT nosb3oBareneil XK, To ecTb HajenseT NpaBaMu JOCTYIA IPU OTKPHITHH
HOBOI'O y4e€OHOTI'0 rojla B COOTBETCTBUU C Y4EOHBIM IJIAHOM, PACIIMCaHUEM, IIPUKa3aMU JIUPEKTOpa
ko,

. yCTaHaBJIMBAeT pacnucaHue 3BOHKOB (pasnen DK «Pacnucanue 3BOHKOBY);

. MIPEIOCTABIIAET JIOTMHBI M maponu ais jaoctyna k OXK (aHeBHMKY) (pazzmen DK
«DPu3nvecKue IuIa);

. oOecnieunBaeT B3aumojencTBUe DK M CMEXKHBIX CHCTEM, BBIIOJHSET PE3EpPBHOE
KOIIMPOBAHUE JIaHHBIX;

. KOHCYJIBTHPYET MoJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

. OCYILLIECTBISIET TeXHUYecKoe obOcmyxuBaHue DK, B TOM 4ucie YCTaHABIUBAET

OOHOBJIEHHS KOH(QUTypalluu; €XEeTHEBHO MTPOBOJUT PE3EPBHOE KONMMPOBaHUE 0a3 TaHHBIX; yAaIseT
MIOMEYEHHbIE OOBEKThI; HAcTpauBaeT (CMHXPOHHM3UPYET) HaHHble Mexay OXK U 3JIeKTpOHHBIM
nHeBHUKOM (paznen DK «Hactpoiika CHHXpOHU3aLKUK JAHHBIX));

. ocyuecTBisieT agMuHucTpupoBanue DK (pazgen XK «AIMUHUCTpUPOBAHUEY);

. pasrpaHWYMBaeT IpaBa JOCTyNa IOJb30BaTeNied B COOTBETCTBMM C LEISIMH U
3ajauaMi  00pa3oBaTeIbHON JEATENbHOCTH W y4yeOHOM Harpy3ku mnenaroroB (paszgen 9K
«Hactpoiika moap30Batesneit u mpasy).

5.10. Crenuanuct KaJpoBOi CIIy>KObI BBOJUT U KOHTPOJIUPYET aKTYaJIbHOCTh JIaHHBIX:

. 0 megaroruyeckux corpynnHukax lllkonsl: mpuem Ha paboTy, YyBOJIbHEHHE, IEPEBO/I,
Ha3HA4YEHUE JTOJHKHOCTU (OCHOBHOM M MO COBMECTHMTEIBCTBY), MPUBA3Ka K rpymne «COTpyAHUKI»
(pazmener DK «Dusmueckue muna», «llpuem Ha paboty», «YBoabHeHHE», «KaapoBbie
nepeMeneHus», «CoTpyIHUKNY);

. CHUCKHU coTpyaHUKOB LIIKOJIBI, X TOJKHOCTH, B TOM YHCJIE PYKOBOJIUTENEH, Tpaduk
pabotsl (paznenst DK «lloapaznenenus», «lomxHocT», «I"paduxu paboTbI»).



5.11. Cexperapp (pedepeHT) ocymiecTBIseT (HOPMHUPOBAHKHE TMPUKA30B O JIBIXKCHHH
y4ammxcs (3a4iclieHne, BRIOBITHE, OKOHYaHHE Y4eObl, IEPEBO B IPYTOW KIACC/TPYIIITY).

5.12. O6yyammecs LlIkonpl 1 ©X poaUTENN (3aKOHHBIE TTPEACTABUTENH ) HMCIOT CIIEAYIOIIHE
BO3MO>KHOCTH TIPH MOJIb30BAHUH 3JIEKTPOHHBIM JIHEBHUKOM:

. MOJIy4aroT HH(OPMALIMIO O IOMAIIHUX 3aJaHHSIX;

. MOJIYYaloT JaHHBIE 00 YCIIEBAEMOCTH 00YJarOIIUXCS (BBICTABICHHBIX OTMETKAX).

6. IIpaBa noan3oBarenei K
6.1. Bce momb3oBarenu DK MMEIOT MPAaBO HUCIOJIB30BAaTh €r0 B €XKEIHEBHOM PEKUME.
HckimoueHneM sSBIsIeTCs MPOBEACHUE TEXHUYECKUX PaboT, KOTOPBIE MOTYT MPOBOJIUTHCS B CPOK HE
0oJiee CyTOK ¢ YBEJIOMJICHHEM T10JIb30BaTEIICH 3a HEJIEII0 /10 Hadajia padoT.
6.2. KnaccHble pyKOBOIWTENNM WMEIOT NMpaBO HWH(GOPMHUPOBATH POJUTEICH O COCTOSHUHU
YCIIEBAaEMOCTH U MOCEIMAEMOCTH UX JETEeH Yepe3 OTYEThI, CHOPMHUPOBAHHBIC HA OCHOBE TaHHBIX DK,
10 HEOOXOIMMOCTH.

7. OTBeTCTBEHHOCTH MoJIb30BaTeseil 2K

7.1. Bce monb3oBaTean HECYT OTBETCTBEHHOCTH:

. 3a HapymeHue tpedoBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MEPCOHANBHBIX JaHHBIX);

. pasIiialieHle CBOMX YUYETHBIX JaHHbBIX (JIOTHH, ApOJib);

. HapylieHue TpeOOBaHUN HOPMATUBHBIX IIPABOBBIX JIOKYMEHTOB, B TOM YHCIE
JIOKQJIbHBIX aKTOB U MHCTPYKLUH, ONPEIENSIOMUX NOPAI0K UCIoyIb30BaHus D)K B COOTBETCTBUU C
3aKOHOJATEIHLCTBOM PD.

7.2. dupextop LLKoibI HECET OTBETCTBEHHOCTh 38 CBOCBPEMEHHOE YTBEPIKIECHHE YUEOHBIX
IJIAHOB, TUTaHA paclpeieNICHHs Melaroriueckoi Harpy3Ku U y4eOHOTO paciucaHusl.

7.3. 3aMecTUTEIb TUPEKTOPA M0 y4eOHO-BOCTIUTATEILHON paboTe HECET OTBETCTBEHHOCTD:

. 32 CBOEBPEMEHHOCTb (OPMHPOBAHUS Y4YeOHBIX IUIAHOB, IUIaHA paclpeaesIeHUs
MeIarOrMYECKON Harpy3KH U y4eOHOTO PaCIUCAHUS;

. pacreyaTtky COOTBETCTBYIOIIMX pasfenoB O)K B KoHIe ydyeOHOro rojga M Hx
odopmIieHHE.

7.4. AnmunuctpaTop 9XK HECeT OTBETCTBEHHOCTD:!

. 3a OecriepeboitHoe pyHkimonnpoBanue K, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;

. BBINOJIHEHUE PE3EPBHOIO KOMMPOBAHUS JAHHBIX;

. HATIOJTHEHUE U aKTyaIbHOCTH 0a3bl JaHHBIX paOOTHUKOB I1IKOITBI.

7.5. Texuuueckuil crenuanict U axMuHUCTpaTop XK HECYT OTBETCTBEHHOCTH:!

. 3a CBOEBpeMEHHOe coxpaHeHue konuil 7K Ha 31eKTpoHHOM HOocuTesne HH(popMauu
(ONTHYECKOM AMCKE) U paclievyaTky JOKyMEHTOB Ha OyMa)XHbIX HOCUTEIISX;

. COOTBETCTBHE YyueTHBIX 3anucedt OXK ¢akram peannszanuu oOpa3oBaTeIbHOM
NesTeNbHOCTH;

. MPaBUILHOCTHIO HCTOb30BaHus JXK.

7.6. YuuTens (1meAaroru) HECYT OTBETCTBEHHOCTb:

. 3a CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTb M aKTyaJbHOCTh JTaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YyJatOLINXCS;

. eXeqHeBHOE 3ammoirHeHne JK;

. yCTpaHEHHE BBIBIEHHBIX OMIMOOK mpu BeaeHuu DK

. COXpaHHOCTh CBOMX PEKBU3UTOB JIOCTYINA, WCKIIOYAIONIYI0 TOJKIIOYEHUE
MOCTOPOHHUX.

7.7. KimaccHble pyKOBOAMTENN HECYT OTBETCTBEHHOCTb:

. 32 CBOEBPEMEHHOCTh BHECEHHs, JOCTOBEPHOCTb M aKTYyaJbHOCTh JaHHBIX 00
YCIEBAaEMOCTH M MOCEIIAEMOCTH 00YJaroIIHUXCs;

. JOCTOBEPHOCTh U aKTYaJIbHOCTh CIIMCKOB Kjacca M MH(popMaluu o0ydamuxcs 1 Ux

pomutensx (d. U. O., Homep Tenedona, agpec 3IeKTPOHHOH TOUTHI);
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. CBOEBPEMEHHOE HH(MOPMHUPOBAHUE POAUTENEH O COCTOSIHUM YCIEBAEMOCTH H
MIOCEIAEMOCTHU UX JeTell nocpeactsom DK;

. IIPEJOCTaBIICHUE 110 OKOHYaHUU YUE€OHbIX YeTBepTeHl (IOIyroinii/roaa) 3aMecTUTENI0
IUPEKTOpa MO Y4eOHO-BOCHUTATEIBHON pPabOTe OTYETOB 00 YCIEBAEMOCTH M IIOCELIAEMOCTH
o0yyaromuxcs Kjacca.

7.8. AnmunuctpaTtop XK HeceT OTBETCTBEHHOCTh 32 CBOCBPEMEHHBIH BBOJ U TOJICPIKaHUE
B aKTYaJIbHOM COCTOSIHUM JAaHHbIX oOyuwatommuxcs Llkonbl, pacnucaHue 3aHATHH, OTpakeHHE
JBIKEHUS 00y4aroIuXxcs, BECHHUE )KypHaJla 3aMeH, aKTyaJIbHOCTh OTYETA I10 3alI0JHEHHUIO JKypHasia
Ie/1aroraMu.

7.9. Apvunuctpatop DK ~ HeceT OTBETCTBEHHOCTh 3a BHECEHME W KOHTPOJIb 3a
aKTYyaJIbHOCTBIO JJAHHBIX O COTPYAHUKAX, yYACTBYIOUIMX B 00pa30BaTeIbHOM 1EATEIbHOCTH.

8. OT4yeTHBIEC MEPHOABI M XPaHeHHe HHPOPMATUHN

8.1. OTueTsl 110 yCIeBaEMOCTH U MOCEIAEMOCTH CO3/1al0TCSI B KOHIIE YETBEPTH, TIOJIYroIus U
y4eOHOTr0 roja.

8.2. Otuer o 3anosHeHnH XK 1 HAKOIUIIEMOCTH OTMETOK CO3/Ia€TCS €KEMECIUHO.

8.3. I1o 3aBepiieHNH OTYETHOTO MepHoa (UeTBEPTH, MOTYTOAMS, Y4eOHOTO Io/Jla) UTOrOBbIE
BEJIOMOCTH paCICUaThIBAIOTCS HAa OYMaXHOM HOCHTEJC, 3aBEPSIOTCS TIOJIUCSIMHU II€Iaroros,
KJIACCHBIX PYKOBOJUTENIEH, 3aMECTUTENsl JUPEKTOpa MO Yy4yeOHO-BOCHHUTATEIbHOW padoTe,
TUPEKTOpA.

8.4. [Ilo oxoHuyaHuu y4eOHOr0 TOJa UTOTOBBIE BEJOMOCTH  IPOLIMBAIOTCS,
MIPOITHYPOBBIBAIOTCS, OTICUYATHIBAIOTCS U CAAFOTCS B APXHUB JIJISl XPAHEHUS B YCTAHOBICHHOM ITOPSIJIKE.

8.5. Ilo okoHuyanuu ydeOHOro roaa monHas Bepcus XK mepeHOCUTCS Ha DIEKTPOHHBIN
HOCHTEIh MHPOPMAIIUU — ONTHYCCKHUNA JUCK, OIEYATHIBACTCS, 3aBEPSACTCS TOIUCHI0 3aMECTUTEIIS
JIUPEKTOpa MO y4eOHO-BOCIHUTATEIbHOU paboTe U paciin@poBKOM MOIMUCH U XPAHUTCS B apXHBE B
YCTaHOBJICHHOM TOPSIIKE.
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